Walkkill Can Plant
2002 Local Attendance Agreement

Attendance Guidelines

1.

2.

In the event an associate has an unexcused absence, the first occurrence will result
in a verbal warning.

A second unexcused absence (within the next sixty (60) day working period
foliowing the first unexcused violation) will result in a written warning.

 The third unexcused violation (within the next sixty (60) day working period

following the second unexcused violation) will result in a one (1) day suspension.
The fourth unexcused violation (within the next sixty (60) day working period
following the third unexcused violation will result in a two (2) day suspension.

The fifth unexcused violation (within the next sixty (60) day working period

following the fourth unexcused violation) will result in suspension for the purpose
of discharge.

Tardy/Leaving Work Early

1.

2.

In the event an associate has an unexcused tardy/leaving work early the first
occurrence will result in a verbal warning.

A second unexcused tardy/leaving work early (within the next sixty (60) day
working period following the first unexcused violation) will result in a written
warning.

A third unexcused tardy/leaving work early (within the next sixty (60) day
working period following the second unexcused violation) will result in a one (1)
day suspension. '

A fourth unexcused tardy/leaving work early (within the next sixty (60) day
working period following the third unexcused violation) will result in a two (2)
day suspension.

A fifth unexcused violation (within the next sixty (60) day working period

following the fourth unexcused violation) will result in suspension for the purpose
of discharge.

Administrative Procedures

1.

Personal business on a scheduled workday is not excusable regardless of reason or
whether the associate notified the plant. Personal business on a scheduled off day
in which the associate is then scheduled for overtime, will be handled on a case by
case basis.

An associate’s illness resulting in a n absence or leaving work early will only be
excused if a doctor’s note is provided indicating a diagnosis and establishing the

associate was unable to work the day or portion of the day in question.



3. Documentation regarding an absence or leaving work early will be submitted to
the Company for review on the first day the associate returns fo work following
the violation. Documentation subsequently submitted will not be considered for
review by the Company in its determination of whether or not the violation will
be excused. '

4. Documentation regarding a tardy for work, will be submitted to the Company on
the day or day after the occurrence. Documentation subsequently submitted will
not be considered for review by the Company in its determination of whether or
not the violation will be excused.

5. An associate must serve a sixty (60) working day period without an unexcused
absence, tardy/leaving work early to clear his attendance record. An excused
absence, tardy or leaving work early will be exempt in this sixty day working
period and will not submit the associate to serving an additional sixty day period
from the date of the excused infraction.

6. Department Heads are the only individuals authorized to excuse an absence,
tardy, leaving work early.

7 1In the case of absence with no call in, refer to the Plant Conduct Rules and
Regulations, page 8, Absenteeism.

All provisions of this document shall apply alike to male and female associates
(masculine pronouns or references in this document shall be deemed to include feminine
pronouns or references).

Memorandum of Understanding
Swap Days

Unlimited swap days are available. In the event an associate, who agreed to swap for
__another associate, fails to show, due to an unexcused absence, the associate will be
prohibited from participating in the swap program for six months. The replacement
associate will not be allowed to work more than two consecutive days. Anyone who
extends his swap day without an excused absence will be prohibited from participating in
the swap program for one year. No swap day will be approved if it results in any
additional cost to the company

**Federal law dictates any individual who works in excess of forty hours in a work week
must be compensated for these additional hours at an overtime premium. This prohibits
any associates from working any swap days which would result in the amount of hours
worked (based on the first eight hours of a work shift) exceeding forty hours. Each
associate should take this information into consideration before submitting a swap
approval.



